Family Activity Recap and Review

Demographics and Logistics

	Name of activity:  



	Date of activity:  

	Target audience:  


	# Invited:  

	# Targeted families: 


	Total # participants:  



	Staff involved:  



	Location/Room of event/activity:  



	Refreshments:

	# of children in childcare:  

	Other/Misc:  




How were parents invited?

 FORMCHECKBOX 
  Flyers
 FORMCHECKBOX 
  ParentLink
   
  
 FORMCHECKBOX 
  Phone Calls
 FORMCHECKBOX 
  Notes Home


 FORMCHECKBOX 
  Face to Face  
 FORMCHECKBOX 
  Posters in School

 FORMCHECKBOX 
  Marquee     
 FORMCHECKBOX 
  Stickers on Kids 

 FORMCHECKBOX 
  Mailing

 FORMCHECKBOX 
  Newsletter


Additional Comments:
	















Review

Was the event planner used?   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No
How did that impact your planning process?

Was the goal identified on the event planner met?  FORMCHECKBOX 
Yes    FORMCHECKBOX 
No
What specific examples can you give?

What worked (what should we keep)?

What should we eliminate next time?

What should we add next time?

Next year, we need to remember:  

Should we consider doing this event again? Yes  No   
If no, explain why.
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